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Aviation Academy
Flight Operations

q

Application - guide

Umsoékn um bakgrunnsathugun / Application for a background check

On this application the following shall be filled out:
e Pagel
o 2.8—Name
o 2.9-—date of birth / kennitala
o 2.10-Job description
= This refers to your title at KAA, e.g. “Flight student”.

o Page?2
o 3. Personal Details
o Page3

o 4. Criminal offences in Iceland or abroad
o 5. Employment

o 6. Education

o 7. 0ther information

e Paged
o 8. Declaration of individual subject to background check
e Page5
o This page needs to be filled out if the individual meets the criteria listed at the top of
the page.

o 9. Personal information
o 10. Declaration signature

The following document shall be handed in with the application:
e Official criminal record from the individuals country of residence if:

o The individual subject to background check is or has been residing in a foreign
country other than Iceland, for one year or more in the last 5 years, or is a citizen
of a country other than Iceland.

e Copy of passport

Umsokn um adgangsheimild / Application for airside access

Please fill out the following:
e A
o Please fill out personal data.
o Job description refers to your title at KAA, e.g. “Flight student”.




Items or sections marked by * on the example application attached shall be filled out by the
applicant as per the instructions above.

Original copies of applications and attached documents need to be turned in to Keilir Aviation
Academy main building or to the flight training administrators. Applications can also be sent via mail
to:

Keilir Aviation Academy
Greenasbraut 910

235 Reykjanesbae
Iceland

Berist til FTA

Applications sent via email are not accepted.
If any questions arise, contact FTA@keilir.net

Please note that the following example application forms are for reference only, not to be printed
out and used. The official forms to be used will be sent as a separate attachment.


mailto:FTA@keilir.net
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APPLICATION FOR
BAUKGROUND CHECK

>l
L
(e
L

B
é‘ﬁ- i

i
Hodated: 15303 2013
B OGREGLUST DN Y '{ﬂmm !

A background check/vetting is conducted in accordance to the Aviation Acfi60/199% and Regulation on Avialion
Scourity 98572011, Only administrative agencics subject to the legislation knd regulation are eligible 1o request
background checks of individuals. A hackground check can only be carded out upon written consent of the
applicant given on this information sheet, The information provided will be processed in accordance o the
Regulation on Managerment of Personal Information by the Police no. L,.,f:@()!

A certified copy of the individual's passport shall be enclosed with the r&quml 1t 15 the applying authonty’s

responsibility to make a copy of the passport identification pages for verifi vation purposes of the passport itself
and that the employee subject to background check is the true passpont hnldﬂr

it is the applying authority's responsibility w mivem the NCHP when an mdv_&rudual ceases 1o be smployed or carry
out duties requiring buckground check 5o the individual may cense to be subject 1o monitoring.

i1 '\pp!ymg authurlt}f (ﬂrmnmmmnirrm) o 1.2 1) ne. fkt)
1.3 Authority's Point of Contact (PO LA POC telephone number
L3 POC email [.6 Request

; New Revatidation [

1.7 Date, signature and stamp of applying authority

vordance toRegulition 9852011

2.1 Emplover (of&.amxatmn firm)

Keilir Aviation Academy 671108-0180
1.3 Address |

pmene et

Greenasbraut 910, 235 Reyk}anesbee

2.4 Awthority's Point of Comtact (POC)

2.5 POCs email i 2.4 POCS tc:lcpiifmé number
FTA@keilir.net 664-0169

2.7 Date, signature and stamp of employer

VTR PR

¥

,T.

Information on employee subject to lmckgmind chieck

2.8 Full name & 2.9 Persadono, (f apphcable) '
x |
¥,
2.0 Job Title ¥ . ! 2,11 Type of Pass
i Crew Pass [ ]
AccessPass ]

Restricted {(when {illed in) H 175



APPLICATION FOR
BACKGROUND CHECK

Updated: 150032013
Rix 15LAGH kit

it

A background check is conducted i accordabee to the Aviation Act 60/F09% and Repulition on Aviation
Security $8572011, The National Commissioner of the feelandic Police (NCIPY, Skdlagiw 21 101 Reykjavik,
leeland. conducts background checks, or a police district the MO has designated 10 do 50, in compliance with
Regulation on Managernent of Personal Information by the Police no. 322/2001, Backpround checks include
avaluation of information on individuals covering at least the 5 last vears from the date of the application, who
due to their duties need aceess to classified information on aviation security or unescorted access W designated
Restricted  Afrport Areas in order to authorize them unescorted access, Information will be obminegd from
apphicable registers, f4. Nattona! Register, Police Records, and Directorate of Customs as well as from the 518
and Interpol databases. Information may also be sought from appropriate Foreign Authorities {including NSAs)
where applicable. By signing the declaration in field & the individual accepts 1o be subject to monitoring for as
long as histher duties requirg.

A certified copy of the individaal™s passport shall be enclosed with the request,

Non-leelandic Citizens and feelandic Citizens residing in a {foreign country (currently or previously) for the tast 5
years shatl submit g certified copy of a Criminal Record Check from the proper authority of that state(s) dated
within 3 months of this application.

1f there 15 not enough space in the fields for the answers, information can be provided on additional signed
sheet(s) attached to the information sheet. Lack of information or madequate completion of this form may lead I
negative conclusion, The NCU* may require individuals o provide further certified documents if deemed
TIECERSArY,

Individuals from the applying authority as phven in field 1,3 will be informed of the results, Background check
can take up 1o 3 monthz, Information during the process cannot be given,

Rights ta informeation

The information provided on this form will not be used for any other purposes and will be treated with tull
conlideniadity and processed and handled in accordance with the Regulation on Management of Personal
Information by the Police no. 322/2001 . Information will not be vsed for any other purposes, The individual™s
rights to information are in conjunction with Regulation on Muanagement of Personal tnformation by the Police
A22001; article B and 9 in accordance with Act no, 7772000 on The Protection of Privacy as reguords the
Processing of Personnl Datn and Administrative Procedure Act no, 3771993,

crsonnb etk A

SRR Sk AN
3.1 Full name

1.3 Gender

] Male [} Female

4.4 Current citizenship 3.5 Previous citi’.tenship(H‘;mp!icablu]m';m;%.(5 Date of carrent citizenship
3.7 Address (ndicte if 153?5;“ address is different) 3.8 Postal code :1.“:'.1“3-{&!‘10\?“

3.9 fmail address of individual being background checked

310 For non-leelandic citizens of an leclandic citizen who has tved abroad for ene year or longer, during the
last 8 vears, state full address{es). Annex 1 is also to be filled in,

Restricted (when filled in) 275



APFPLICATION FOR
BACKOROUND CHECK

Uperqedd: 15032043
B st O REGL ST IORINY

Fiminal offences i lccland orabrond: ..

4.1 Have you been convicted, prosecuted or fined or do vou h.we a pcndmg., poh:.e cdw“'

] ves | No

involved in the planning, preparation or execution of acts of organised crime, drug trafficking, espionage,
sabotage ar terrorism?

3 [fvou answered YES in field 4.1 and/or 4.2 please provide a detaited explanation incloding himeframe and
csrcummnw& {use separate sheet if peeded )

4.2 Are you or have you been in contact with an individual, a group or an organisation that thar may he

[::] ¥en [:] e

5.1 Current employer 52 Title 5.3 From (veat)

RE Title A0 From - te {yean

5.4 Previous employ

5.7 Previous employer 58 Tile 59 From - to (year)

i Eletion =P ,
6.1 SchoolCollege/University 6.2 Programme of study 6.3 Grade 4.4 From - 1o (yeur)
mg:f""f-.":\'ﬁ-i'\;;i}ﬁ;i'iélj;i':'}"{:?"ﬁ'i";'crsity 166 Programme of study 67 Grade | 6.8 From-1to (yenr)
6.9 School/College/University &40 Programme of study | 611 Grade | 612 From - to (year)
)

assessment of the background check {use separate sheet if needed)?

Are there other information ndt covered by previous answers on this form that vou think may affect the

ek
T
L

Restricted (when filled in)




APPLICATHON FOR
BACKGROUND CHECK

Cipelagend: 130320043

1 certify that T have read and understoed the section “information regarding background eheck™ above and |
confirm that the information | conscientiously bave provided is correct to the best of my knowledge. | accept
that a8 o part of the background cheek procedure, information about me will be obtined and passed on to the
NCIP, or to a Police [istrict the NCIP has designated to conduet basckground choeks, in accordance with the
procedures described e, from Police Records, National Register, Directorate of Customs as well as from the
815 and Interpol dambases. | am aware that backaround check is required in order to gain access to classified
irformation on Aviation Security or unescorted access to designated Restricted Adrport Aress due to my duties
and that the access is based upon the results of the background check.

With my signature below [ give my consent ta be subject to monitoring for os long as my duties require, but for
no longer than § vears from the date of this application, and that the NCIP may wish 0 make enquiries both
nosy andd on g continuing basis to my initial and continuing security evaluation.

.} Mace and date K 8.2 Signature

o

Restricted (when Hlled in) 415



%::, AFFLICATION FOR
;" BACKGROUND CHECK

{dptorredd, 5032003
B RO T | LR I 1A Leprpattedd, £ 108 S0

Anmnex 1
This annex shall be ibed w if:
*  The individual subject to background check s or has been residing wn a forgign
country other than lceland, for one vear or more in the last 3 vears,
+  The individual subject to background check has been or 15 a citizen of a country other
than Jeeland.

i the individual has had residence in more than one countey: 2 new annex shall be filled in for
each country.

Permission for Background Check / Vetting

9.1 Il u!u! ame

9.2 Date and place of birth

9.3 Nationality S ] 9.4 Previous nationality (if applicable)

9.5 Country and address abroad

0 Deelaration’ sighati

The undersigned hereby gives the appropriate Foreign Authorities (including NSA) permission o
conduct a background check to determine suitability for emplovment, Continuous background
check 13 permutted Tor as long as the individual's duties require,

10,1 Place and date

10,2 Signature of the individual hs::mghm,kgrmmd checked

Restricted (when filled in)




* D Ny umsokn / New application

Endurnyjun / Renewal

[] Tapas/Lost

Eg vil sa=kja flugverndarnamskeid &: /
| wish to attend a security course in ;

lstensku []  English []

A. Persénuupplysingar/Personal data

N

Uppfaert: 16. mars 2016

[[] skemmt/Damaged I S aVI a

Umsokn um adgangsheimild a Keflavikurflugvelli

Nafn / Full name _1*_

Kennitala / Date of birth ‘lé

Heimilisfang / Permanent address _¥

bjaderni Mationality A*‘_

Heimasimi / Homephone na, GSM / Cellular phone

Starf / Job description .*

Netfang | E-mail ff

B. Fyrirtaeki — stofnun / Employer

tarfslok verdi leyfisskirteini skilad & Otgafustad pess. Fyrirtzeki/stofnun er abyrgt fyrir ad kanna fyrri ndms- og starfsferil umsaskjanda

Eyrir hénd vinnuveitenda er stadfest ad umsaskjandinn sé til pess hesfur ad starfa a pvi svaedi sem sott er um adgang ad og ad vid

previous 5 years.

samt oatskyrdum eydum | ferli hans | meira en 28 daga sidustu 5 &r.

On behalf of the employer it is confirmed that the applicant is a suitable to work at the area at the airport for which application for access
is made and the company undertakes the responsibility to return the pass to the issuing office when the employee ceases to work for the
company. The employer is responsible for checking previous employment, education and any gaps for more than 28 days during the

Heiti fyrirtaekis / Name of employer

Keilir Aviation Academy

Heimilsfang fyrirtekis / Employer's address : Stimplll fyririazkis /
Graenasbraut 910, 235 Reykjanesbae Company’s stamp
Simi / Telephone Netfang / e-mail N
664-0169 FTA@keilir.net
Dagsetning / Date Undirritun / Signature

C. Sva0i sem sétt er um adgang ad / Accessible areas

D. Starfssvid / Operational responsibilities

G-1 Haftasva4di flugverndar innan FLE.

|

Blar: Légreglan, tollgaesla, sprengjudeild Landhelgisgaesiu Islands.

G-2 Haftasvaadl flugverndar utan FLE.

[X]

Graenn: Flugverndarstarfsmenn.

|

G-3 OIl haftasvaedl flugverndar a Keflavikurflugvelli og innan FLE.

[ |

Gulur: Vidhaldsstarfsmenn/verktakar/ starfsmenn med verkfazraleyfi,

[ E—

G4 Svadl utan haftagvasda flugverndar.

Raudur: AEdstu stjornendur flugverndar.

Serstakar heimildir,

ACIDOIFOIROV]

Sérstakar heimildir,

314506 J7[ 1M ]

E. Gildistimi leyfis / Validity of the pass

Almenn leyfi gildistimi 5 ar / Validity 5

years
[

Gildistimi / Validity of pass

D FRA TIL

F. Utfyllist af flugvallaryfirvéldum /Airport Authority
Keflavikurflugvallur

Flugverndardeild / Airport Security

Abyrgdarfyrirtaki

Abyrgdarmadur / Sponsor




G. Um atgafu, medfard o afturkdllun adgangsheimilda 4 Keflavikurflugvelll

Urn Gtgafu, medferd og afturkiiun adgangsheimilda ad Keflavikurfiugvell fer samkvaemt reglugerd um flugvernd 985/2011, reglugerd
EB 185/2010 oy adgangsreghur Keflavikuriiugvallar,

The issuance, usage and revocation of Keflavik International Airport identity and aceess control cards is cornpliant with Airport Security
Regutation No. 985/2011, Commission Regulation {EU) Mo, 185/2010 and Keflavik international Airport access rules.

H. Eg undirritadur, stadlest! hér med undirskrift minnt ad &g hafi skitid og muni hiita kridfum tilgreindar 1110 G og
méttdku leyfisskirteinis/ t hereby confirm with my signature that | have understood and will comply with
requirements specified undar segment G and reception of pass.

Stadfesting motioku leyfisskirteinis / Verification of receipt of pass

Dagsetning / Date Undirskrift handhafs Ieyﬁsahlnemis:' Signature of passholder




